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Add Open House (Public) or Tour (Broker Open) to Listing 
 
How to Maintain a Listing 
Click on the LISTINGS button on the main menu 

Under the Maintain column click on Listings 

*Available actions may differ based on access level 

The Listings window will appear showing your Active listings. 

 

Click on Select an Action 
The Select an Action modal will open. Items may appear in different order than pictured. 
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Open House (Public) 
 

Click the Add/Edit Open House option 

 
 
Click Add New, Enter Information, Click Save 
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Tour Listing (Broker Open) 
 

Click the Add/Edit Tour Listing option 

  
 
Click Add New, Enter Information, Click Save 

 
 
 
 

 
Congratulations! 

You now know how to Add/Edit an Open House or Tour Listing in Paragon! 
 

Please call us at 509-326-9222 or 
email Denise@SpokaneRealtor.com if you have any questions. 

 
 
 


